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GENERAL STATEMENT OF DUTIES
Serves as head of a major library department such as reference, cataloging, circulation or
children in a library serving a population of 50,000 to 250,000; performs related duties as
required.

C-
Under general supervision, this position involves responsibilify for supervision of the work
of a major library department.

TTPICAL DUTTES
l. Selects books and related materials for acquisition.
2- Performs the most difficult and involved reference service or cataloging.
3. Makes administrative decisions for the department.
4. Reviews work performed by subordinate personnel in the department.
5- Assists in the preparation of budget estimites for the department.
6. Affends professional meetings.

FULLPER*'RMANC-E-KN0-WIED@S-$KILIS,ANDABTLITIES
1' Thorough knowledge of mode* p-ti""ipr6*o practices of library services.2' Thorough knowledge of mode.tt iiu.u.y orgiization, procedures and materials.
1 {lgwledge of library administrative piurtil"r.
! APilify to supervise and instruct subordinates.

: f,?il?,ff',,i:lj1ffiiff,X*tain errectiu" *o,t ing rerationships with associares,
6' Abilify to express oneself clearly and concisery, both orally and in writing.
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rossesslon of a New York state Public Librarian's professional certificate
Four years of satisfacfory professionar ribrarian experience.
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